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Please delete these instructions as well as any information in the document below that is not applicable to your specific study. Additional information relevant to your study may also be added to ensure prospective participants are able to make an informed decision about taking part in your research. Ensure the use of lay language.
Participant Information Sheet
If you will be using more than one Information Sheet, state which participants this will be for.
Date that data collection will start:
dd mmmm yyyy
Project Title
Enter the full study title here, and a lay or working title, if used.
[Greeting e.g., Kia ora]
You are invited to participate in a research study on [topic/focus of the research]. This study is being conducted by [name of main researcher or research team] from Auckland University of Technology, New Zealand [include any other professional affiliations the researcher has that are relevant to the research]. Other research team members include [name of supervisors or other team members and their affiliations]. The study is being carried out as a requirement for [course or degree – if relevant].
What is the purpose of this research?
Briefly, in plain English, describe the research question or problem, study aims and the expected contribution to knowledge.  Describe how many people are expected to take part in NZ and overseas. The advice here should reflect your response to sections A.6 and B.9 of the EA1 application. Include the details of any likely presentations, or publications, and identify the funding source.  A useful statement to use is:
The findings of this research may be used for academic publications and presentations.
How was I identified and why am I being invited to participate in this research?
Describe the recruitment and selection process involved. Tell the potential participants how and why they have received this Information Sheet (e.g. they have responded to a recruitment advertisement or been identified from public sources or professional networks as possessing specialist knowledge). Identify the study’s participant inclusion and exclusion criteria. 
How do I agree to participate in this research?
Choose the withdrawal wording applicable to your research
How do potential participants let you know that they want to take part in the research? Do they need to complete a Consent Form or Oral Consent and if so, where do they obtain it?  If they will not need to complete a Consent Form (e.g. when completing and submitting an anonymous survey), describe what will occur. Also, make clear that participation is voluntary. You also need to include the following wording:
Your participation in this research is voluntary (it is your choice) and whether you choose to participate will neither advantage nor disadvantage you. You can withdraw from the study at any time by informing the Researcher. If you choose to withdraw from the study, then [information collected up until your withdrawal from the study will continue to be used and included in the study to protect its quality / you can ask for information collected up until your withdrawal from the study to be deleted unless you withdraw after the study analyses have been undertaken].
Where information cannot be traced to an individual (e.g., when provided anonymously) it cannot be withdrawn, and this should be clearly stated. For example:   You are free to withdraw at any time. To do this, simply close your browser window or the application (App) the survey is presented on. Any information you have entered up to that point will be deleted from the data set. [For anonymous surveys add: As this is an anonymous survey it will not be possible to withdraw your information after you have completed the survey]. Submission of completed questionnaires will be taken as consent and agreement to participate.

Prize Draw
If this section does not apply to your research, delete it.
After completing the survey, you can choose to enter a random prize draw for one of XX $XX [type of incentives/vouchers]. This will involve clicking a link which will take you to another survey. [Entry into the draw is not linked to your responses to this survey. You can enter your contact information for the draw on a separate page].

What will my participation involve?
Describe in adequate detail what the project involves, what the participants will have to do, and where this will take place.  Detail the length of participation and the number and length of visits/phone calls/online interviews etc.  Include the themes of questions to be asked (or send the indicative questions with the Information Sheet/Consent For). Describe how any randomisation occurs (e.g. to a control group or alternate study arms). Describe the study procedures, assessments (e.g. blood tests, questionnaires, interviews or focus groups, exercise or diet regimes etc) and any other information that may be collected (such as that which describes the study sample in research outputs).  If there are multiple phases or an extended involvement use a table or diagram of the timeframe and procedures, and insert photographs to illustrate study equipment, especially if it is to be worn by or placed on participants. 
What are the benefits?
Briefly explain the possible direct and indirect benefits of this study to the participant, the researcher, the funder, and the wider community. If there is commercial benefit please state.
What are the costs?
Include a realistic indication of the cost in terms of the participant’s time. Describe what other costs the participant may occur (e.g. transport, parking), and whether these are reimbursed. State if any other forms of nominal payment/prize draw will be provided in recognition of participation.
Will the results of the study be published?
The results of this research will be published in a [Master’s/Doctoral thesis].  This thesis will be available to the general public through the AUT library. Results may be published in peer-reviewed, academic journals. Results will also be presented during conferences or seminars to wider professional and academic communities [delete if not applicable]. You will not be identiﬁable in any publication [delete if not applicable].

What are the discomforts and risks?
Briefly, and in plain English, describe the foreseeable risks and discomforts of study participation. Describe how these risks are managed, and the extent of the researcher’s responsibility to ensure that care is provided to participants during the study.
How will these discomforts and risks be alleviated?
If the section above describes no or very minimal discomforts and risk, this section does not apply to your research, delete it. 
If you have decided to make counselling or other support opportunities available, please provide the contact details and terms for the counselling service or services to which you are referring the participants.  Only if there is a realistic expectation of psychological distress caused by participation (e.g. because the subject of the research is highly sensitive) then AUT Student Counselling and Mental Health might be offered, using the following wording:
AUT Student Counselling and Mental Health is able to offer three free sessions of confidential counselling support for adult participants in an AUT research project. These sessions are only available for issues that have arisen directly as a result of participation in the research and are not for other general counselling needs. To access these services, you will need to: 
· [bookmark: _GoBack]drop into our centre at WB203 City Campus, email counselling@aut.ac.nz or call (09) 921 9292.
· let the receptionist know that you are a research participant and provide the title of my research and my name and contact details as given in this Information Sheet.
You can find out more information about AUT counsellors and counselling on https://www.aut.ac.nz/student-life/student-support/counselling-and-mental-health
There may be more appropriate support/counselling options for your participants given the community that they come from. The support should be at no cost to the participant. Please provide details for the participant. What are the costs of participation and will they be reimbursed? 
What compensation is available for injury?
If this section does not apply to your research, delete it.  
If this is interventional health research or some other research that may result in the need for compensation or treatment for a research-related injury, then the following standard wording must be used:
In the unlikely event of a physical injury as a result of your participation in this study, rehabilitation and compensation for injury by accident may be available from the Accident Compensation Corporation, providing the incident details satisfy the requirements of the law and the Corporation's regulations.
ACC compensation does not apply to AUT staff and student research undertaken overseas or for research undertaken principally for the benefit of a manufacturer, distributor or commercial sponsor, and therefore the above wording is not applicable. A global ethical principle is ensuring the appropriate compensation and treatment for individuals who are harmed during their participation in research (Helsinki Declaration: 15). Any participants who incur injury as a consequence of taking part in the research must receive appropriate compensation and support at no additional costs to themselves. For research that is based overseas and has insurance in place, the following statement has been provided by the DVC-Research 
It is not anticipated that this research would cause any discomfort beyond those described above; however, should you sustain an injury because of the research, you should contact the research project supervisor (Insert AUT primary supervisor’s name). Your injury will be assessed and you will be referred for relevant medical assessment and, if needed, treatment.
Commercially sponsored” intervention studies:  
As this research study is for the principal benefit of its commercial sponsor [insert name], if you are injured as a result of taking part in this study you won’t be eligible for compensation from ACC. 
However, [insert name] has satisfied AUTEC (the ethics committee that has approved this study) that it has up-to-date insurance for providing participants with compensation if they are injured as a result of taking part in this study. 
[bookmark: _Hlk50391500]New Zealand ethical standards require compensation for injury to be at least ACC equivalent. Compensation should be appropriate to the nature, severity and persistence of your injury and should be no less than would be awarded for similar injuries by New Zealand’s ACC scheme.
What will happen to information about me? 
Information should be provided regarding the following:
· Whether the data collected or used is individually identifiable, re-identifiable (coded) or non-identifiable (anonymous). Please note that recordings and photographs must be treated as identifiable information. 
· State what identifiable information is collected (e.g. name, date of birth, address, NHI, voice or image recordings).
· State whether other information about the participant is being sought for this research (e.g. health, education or other organisational records). [add statement and whether optional / mandatory in consent form also]
· Where the data will be kept and for how long, in what formats and who will have access to the identifiable and coded information. (Refer https://aut.ac.nz.libguides.com/RDM)
· How the information will be coded (e.g. given a pseudonym or assigned a participant number). Specify who will be keeping the list linking the code with the name, so that the participant can be identified by their coded data if needed.
· Whether the participant is being asked to provide consent for the use of their (identified/ coded/ anonymised) data for this project only, or for extended (related) research, or future unspecified research uses. [add statement and whether future research uses are optional / mandatory in consent form also]
· Whether the data is being stored in an open scientific repository.
· Whether the research project involves the establishment of a databank or registry, linking with other data sources, or shared with others (in NZ or overseas).  Identify the risks of data-linking. [add statement and whether optional / mandatory in consent form also]
· What the limits of confidentiality are especially with respect to focus groups, or interviews with a small pool of participants, or public figures.
· Explain what the participant’s rights are with respect to accessing and correcting their information.
· That by signing the consent form the participant is agreeing to the use of their information as stated in this Information Sheet.  State that identifiable information will only be disclosed outside of the study with the participant’s permission, or as required by law. 
What will happen to my [blood, saliva, urine] samples?
If this section does not apply to your research, delete it. 
Briefly explain in plain English: How samples are identified; Where samples are sent / stored (if overseas, this should include the city and country of each laboratory); How long samples are kept for; 	Rights to withdraw samples during / after the study.
Note that storage of tissue for future unspecified use (e.g. submission into a tissue bank) must always be optional, and separately consented.
If your study involves the collection and use of tissue samples from Māori participants, please include an appropriate cultural statement, and advise if Karakia is available on collection and/or destruction.  The Committee recommends this statement: 
You may hold beliefs about a sacred and shared value of all or any tissue samples removed. The cultural issues associated with sending your samples overseas and/or storing your tissue should be discussed with your family/ whānau as appropriate. There are a range of views held by Māori around these issues; some iwi disagrees with storage of samples citing whakapapa and advise their people to consult before participating in research where this occurs. However, it is acknowledged that individuals have the right to choose.
Use of New Technologies (e.g. Artificial Intelligence, Machine learning, Health Apps).
If this section does not apply to your research, delete it
Participants should be informed of the following matters:
· Is use of the technology a mandatory component of study participation? [add statement and whether optional/mandatory to consent form]
· What identifiable information will be collected?
· If de-identified information is collected, how is the information de-identified and who de-identifies it?
· What measures will be taken to protect participants’ privacy – for example:
· Does the technology/app have clear privacy guidelines on how data shared via the technology/app will be stored and used?
· Does the technology/app share information with any third parties – does it ask for permission to access unrelated information that may be used for advertising or other commercial purposes?
· What security measures does the technology/app use (e.g. encryption?) 
· What costs are associated with using the technology/app (e.g. data costs etc). Does the technology/app require credit card details before participants can use it?
· Where is the information stored (e.g. on a device / platform / cloud?  In which country?) 
Māori data sovereignty 
Either delete or reword as applicable
Māori data sovereignty is about protecting information or knowledge that is about (or comes from) Māori people. We recognise the taonga of the data collected for this study. To help protect this taonga:
• We have consulted with XXXXXXX about the collection, ownership, and use of study data. 
• We allow Māori organisations to access de-identified study data, for uses that may benefit Māori.
What opportunity do I have to consider this invitation?
Provide a reasonable timeframe. AUTEC recommends that 2 weeks to a month is usually a reasonable period for potential participants to consider whether or not to take part.
Will I receive feedback on the results of this research?
I will send a summary of the research to you at the end of the study, if you request this. I will send you a copy of your individual results if you indicate this on the Consent Form. [delete if not applicable]
For anonymous surveys, it is recommended that you provide the participants with an url at which they will be able to read a summary of the findings. If the answer is ‘no’, then provide the participant with the reason and if the answer is ‘yes’ then explain how this will happen.
Particularly in health research, participants have the right to be given a copy of their individual results and should be offered these.

What do I do if I have concerns about this research?
The wording here is mandatory. Make sure you include the international prefix if the participants are likely to be calling from overseas.
Any concerns regarding the nature of this project should be notified in the first instance to the Project Supervisor, enter name, email address, and a work phone number.
Concerns regarding the conduct of the research should be notified to the Executive Secretary of AUTEC, ethics@aut.ac.nz, (+649) 921 9999 ext 6038.
Who do I contact for further information about this research?
Please keep this Information Sheet and a copy of the Consent Form for your future reference. You are also able to contact the research team as follows:
Researcher Contact Details:
Provide the name and all relevant contact details.  Note that for personal safety reasons, AUTEC does not allow researchers to provide home addresses or phone numbers.
Project Supervisor Contact Details:
Provide the name and all relevant contact details.  Note that for personal safety reasons, AUTEC does not allow researchers to provide home addresses or phone numbers.
Approved by the Auckland University of Technology Ethics Committee on type the date final ethics approval was granted, AUTEC Reference number type the reference number.
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